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Books of accounts to be kept by a company

Definition: Books of Accounts [Section 2(11)]  Include 

records maintained in respect of 

• all sums of money received and expended by a company 

and matters in relation to which the receipts and 

expenditure take place;

• all sales and purchases of goods and services by the 

company;

• all assets and liabilities of the company; and

• items of cost in respect of production, processing, 

manufacturing or mining activities. 

ASJ



Annual accounts

Definition: Financial Statements [Section 2(33)]

• a statement of financial position as at the end of the period;

• a statement of profit or loss and other comprehensive 
income or in the case of a company carrying on any activity 
not for profit, an income and expenditure statement for the 
period;

• a statement of changes in equity for the period;

• a statement of cash flows for the period;

• notes, comprising a summary of significant accounting policies 
and other explanatory information;

• comparative information in respect of the preceding period; 
and 

• any other statement as may be prescribed.
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Authentication of accounts 

• Authentication means the process of approval of accounts 
for the purpose of issuance of the same to the members.  

• It is evident that the members are only asked to review 
the financial statements and ask any question, it is 
actually the directors who are empowered as well as 
responsible for approval and issue of accounts. 

• Directors authenticate the financial statements in their 
meeting by passing a resolution. 

• The members only receive the financial statements and 
can ask any questions arising out of these financial 
statements and finally adopt in an AGM. 

ASJ



Filings of accounts

A listed company is required to send 3 copies of its financial statements 
along with directors, chairman’s review and the auditors report thereon 
to Commission and stock exchange. 

In addition to that all the companies are required by law to send 1 copy 
of its financial statements which are adopted in the annual general 
meeting along with reports & documents required to be annexed to 
same, signed as per the requirements of act,  to the registrar within 30 
days of the said AGM in case of listed companies and 15 days in the 
case of other companies. 

If the general meeting to which such accounts and reports are 
presented does not adopt these accounts and reports, the fact shall be 
mentioned to the registrar along with the copies of documents to be 
filed as above.  This filing requirement shall not apply to a private 
company having paid up capital not exceeding Rupees 10 million or 
such higher amount as may be notified by the Commission 
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Quarterly financial statement (accounts)

Every listed company shall prepare the quarterly financial statements 
within the period of:

(a) thirty days of the close of first and third quarters of its year of 
accounts; and

(b) sixty days of the close of its second quarter of its year of accounts:

However, following requirements are necessary in respect of second 
quarter accounts:

• the cumulative figures for the half year ie. six months be presented

• it shall be subjected to a limited scope review by the statutory auditors 
of the company

• limited scope review shall be in such manner and according to such 
terms and conditions as may be:

• determined by the Institute of Chartered Accountants of Pakistan and

• approved by the Commission:
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Quarterly financial statement (accounts)

However, if the company was allowed extension for annual financial 
statements in accordance; the company may apply to the Commission 
for extension for filing accounts of first quarter. 

Commission may extend the period of filing in case of accounts of first 
quarter for a period not exceeding

thirty days.

The quarterly financial statements shall be posted on the company’s 
website for the information of its members. 

Moreover, it shall also be transmitted electronically within the

period specified above:

• to the Commission,

• to the Stock Exchange and

• with the Registrar.

A copy of the quarterly financial statements shall be dispatched in 
physical form if so requested by any member without any fee.

The approval and authentication requirements of the quarterly financial 
statements are same

as those of annual financial statements.
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Directors Report1

Why should directors report? By now we know that the 

directors are the persons who are elected and appointed by the 

members of the company to run and manage the company.

The decisions of the directors regarding company directly affect 

the company and its members. 

The accounts of the company are also a report from the directors 

to its members but it is expected out of directors that they should 

add wording to those accounts as well, that wording, we can say, 

is their report. 

Board shall prepare a directors’ report for each financial year. 

However this requirement is not applicable to a private company, 

not being a subsidiary of public company, having the paid up 

capital not exceeding Rupees 3 million.
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Directors Report2

Contents for every directors report 

Director of every company shall make out and attach to the 
accounts, a report containing following particulars, namely:

• Statements regarding the state of the affairs of the company 
and a fair view of its business

• Particulars of any amount recommended as dividend

• Particulars of any amount transferred or proposed to be 
transferred to any reserve account.

Additional contents of public company and their 
subsidiaries

The directors’ report shall state the names of persons who, at 
any time during the financial year, were directors of company.

The directors’ report shall address any specific changes and 
commitments affecting the financial position of the company, 
occurring between the financial year end date and the date of 
the report. 
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Directors Report3
The directors’ report of a public company shall address all the material changes occurred during the 

financial year which affect:

• the business of the company

• its holding company

• any of its subsidiaries

• any other company where it has made investments

Also the directors’ report shall discuss the reservations, observations, qualification etc. or any adverse 

remarks pointed out by the auditors. Directors’ report shall state;

• the earnings per shares and the reasons for incurring loss and also contain the reasonable 

indication of future profit, if any.

• Pattern of shareholding shall be circulated along with the directors’ report and the report shall state 

the name and place of incorporation of its holding company if such holding company is incorporated 

outside Pakistan. 

• Shall contain the information regarding default in repayments of loans.

• Shall state the description of principal risks and uncertainties facing the company and shall contain 

the comments in respect of adequacy internal financial controls.

Business review of listed company The business review of a listed company must at least cover 

following:

• the main trends and factors likely to affect the future development, performance and position of the 

company’s business;

• the impact of the company’s business on the environment;

• the activities undertaken by the company with regard to corporate social responsibility during the 

year;

• directors’ responsibility in respect of adequacy of internal financial controls as may be specified. 
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